RESOLUTION NO. 536

A RESOLUTION OF THE CITY OF SHORELINE, WASHINGTON,
AMENDING COUNCIL RULES OF PROCEDURE RELATING TO
COMMUNITY PRESENTATIONS AND WINTER BREAK.

WHEREAS, RCW 35A.12.120 gives the City Council of each city code the power
to set rules for conducting its business within the provisions of Title 35A RCW; and

WHEREAS, pursuant to RCW 35A.12.120, the City Council has adopted such
rules, the City Council Rules of Procedure (“Rules”), which have been amended multiple
times, most recently on January 22, 2024, by Council Resolution No. 517; and

WHEREAS, the City Council wishes to clarify its rules regarding regular meetings
and to provide guidance on the length and content of community presentations;

NOVW, THEREFORE, THE CITY COUNCIL OF THE CITY OF
SHORELINE, WASHINGTON HEREBY RESOLVES:

Section 1. Amendments. The Council Rules of Procedure are amended as set
forth in Exhibit A, attached hereto.

Section 2. Effective Date. This Resolution shall go into effect upon its passage
by the City Council.

PASSED BY THE CITY COUNCIL ON DECEMBER 16, 2024.

ATTEST:
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conduct the election for Deputy Mayor following the same process.

E. A super majority vote (five votes) shall be required to approve a motion to
remove the Mayor or Deputy Mayor from office for cause.

Duties of Officers.

A. The Mayor, or in the Mayor’s absence, the Deputy Mayor, shall be the
Presiding Officer of the Council and perform the duties and responsibilities
with regard to conduct of meetings and emergency business. In the
absence of both the Mayor and the Deputy Mayor, the Council shall elect
one of the members to the Council to act as a temporary Presiding Officer.

B. It shall be the duty of the Presiding Officer to:

1. Call the meeting to order.
2. Keep the meeting to its order of business.
3. Control discussion in an orderly manner.

a. Recognize every Councilmember who wishes to have an
opportunity to speak.

b. Permit audience participation at the appropriate times.

c. Require all speakers to speak to the question and to observe
the rules of order.

4. State each motion before it is discussed and before it is voted
upon.
5. Put motions to a vote and announce the outcome.
C. The Presiding Officer shall decide all questions of order, subject to the

right of appeal to the Council by any member.

D. The Presiding Officer may at their discretion call the Deputy Mayor or any
Councilmember to take over as Presiding Officer so they may make a
motion or for other good cause.

E. The Mayor shall appoint Councilmembers to boards and committees that
are not otherwise specified by the National League of Cities, Association
of Washington Cities, or King County/Sound Cities Association.

F. The Mayor shall appoint Councilmembers to ad hoc City Council
subcommittees such as interview panels. Prior to appointment, the Mayor
shall solicit interest from Councilmembers for their preferred
appointments. The appointment list may be referred to the full Council
pursuant to Rule 3.2(A) or 3.3.

Appointments to Boards and Commissions.

The Council will use the following process in managing the appointment of
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during a regular or special Council meeting open to the public. The order
of the interviews will be determined by drawing the names; in order to
make the interviews fair, applicants will be asked to remain outside the
Council Chamber while other applicants are being interviewed. Applicants
will be asked to answer questions posed by each Councilmember during
the interview process. The interview process will be designed to be fair
and consistent. Each candidate will then be allowed two (2) minutes for
closing comments. Since this is not a campaign, comments about other
applicants will not be allowed.

D. The Council may recess into Executive Session to discuss the
qualifications of all candidates. Nominations, voting and selection of a
person to fill the vacancy will be conducted during an open public meeting.

Section 3. Agenda Preparation.

3.1

3.2

3.3

3.4

3.5

3.6

Upon direction by the City Manager, the City Clerk will prepare an agenda for
each Council Meeting specifying the time and place of the meeting and setting
forth a brief general description of each item to be considered by the Council.
The agenda is subject to review by the Presiding Officer.

An item for a Council meeting may be placed on the agenda of a specific meeting
date by any of the following methods:

A. Majority vote or consensus of the Council.
B. By the City Manager.
C. By the Mayor, or Deputy Mayor when acting in the absence of the Mayor.

Any two Councilmembers may place an item on the List of Pending Agenda
Iltems on the Council’s Agenda Planner by making the request in writing to the
City Manager or City Clerk. The names of the requesting Councilmembers shall
be indicated on the Agenda Planner and set forth in the staff report supporting
the agenda item. In coordination with the Mayor and Deputy Mayor, the City
Manager will determine the timing for when the item will be scheduled on a
specific agenda. Unless waived by the requesting Councilmembers, the item
must be scheduled on a specific agenda within 60 days of making the request.

Staff reports shall be in a standard format approved by the City Council.
Agenda items will be prioritized in the following order of importance: 1) items
scheduled for statutory compliance; 2) advertised public hearings; 3) continued

items from a prior meeting and 4) items scheduled for convenience.

Ordinances scheduled for Council action will generally receive three readings
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5.2

5.3

such a meeting from convening or continuing due to the technology issue.

Any Council Meeting may be canceled by a majority vote or consensus of the
Council. The Mayor or Deputy Mayor may cancel a Council Meeting for lack of
agenda items.

The Council shall hold Regular Meetings on Mondays of each week at 7:00 p.m.
in the Council Chamber of the Shoreline City Hall, located at 17500 Midvale

Avianiia NI Qhnaralina \Wachinatnn Qhniild anv maatina Aata nrrilir an a |nqa|

A. Order of Business for Regular Meetings. The order of business shall be as
follows:

Regular Meeting (7:00 p.m.)
Call to Order
Flag Salute, Roll Call
Approval of the Agenda
Report of the City Manager
Council Reports
Public Comment, as set forth in Section 6.1(A)
Consent Calendar
Action ltems: The following procedures shall be used:
a. Introduction of item by Clerk staff
b. Presentation by staff
c. Public Hearings, if any noticed
d. Council motion to move adoption of legislation
e. Council discussion and possible action
9. Study Items: The following procedure shall be used:
a. Staff reports
b. Council discussion
10.  Executive Session, if needed
11.  Adjournment

OGN~ LON~

5.4. The Council shall make available at one meeting of each month, a
Community Group Presentation. The order of business shall omit Council
Reports and include Community Presentations following the Consent Calendar.
The intent of the presentations is to provide a means for non-profit organizations
to inform the Council, staff and public about their initiatives or efforts in the
community to address a specific problem or need. The presentations are
available to individuals who are affiliated with a registered non-profit organization.
In order to schedule the presentation, two Councilmembare 1indar Rule 3.3 must
sponsor the re~iiact The presentations shall be limite minutes, with
approximately minutes for the presentation and ites for
questions. Guiaelines for presentations include:
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5.6

5.7

5.8

5.9

5.10

5.11

Council may provide administrative direction to staff by consensus or vote.
The agenda for these meetings will be appended to the Regular Meeting
agenda and posted and distributed in the same manner as the Regular
Meeting agenda.

The Council may hold Executive Sessions from which the public may be
excluded, for those purposes set forth in RCW 42.30.110 and RCW 42.30.140.
Before convening an Executive Session, the Presiding Officer shall announce the
purpose of the Session and the anticipated time when the Session will be
concluded. Should the Session require more time, a public announcement shall
be made that the Session is being extended. Any final action by Council must be
taken at an open session.

Special Meetings may be held by the Council subject to notice requirements
prescribed by State law. Special Meetings may be called by the Mayor, Deputy
Mayor, or any four Councilmembers by written notice delivered to each member
of the Council at least twenty-four hours before the time specified for the
proposed meeting. The notice of such Special Meetings shall state the subjects
to be considered, and no subject other than those specified in the notice shall be
considered. The order of business for Special Meetings may follow Section
5.3(A). Public comment for Action Items will follow the procedure found in
Section 6.1. Special Meetings will be at a time and place as Council directs.

An Emergency Meeting is a special Council meeting called without the 24-hour
notice. It deals with an emergency involving injury or damage to persons or
property or the likelihood of such injury or damage, when time requirements of a
24-hour notice would make notice impractical and increase the likelihood of such
injury or damage. Emergency meetings may be called by the City Manager or the
Mayor with the consent of a majority of Councilmembers. The minutes will
indicate the reason for the emergency. Emergency Meetings will be at a time and
place as Council directs and can include a remote meeting without a physical
location.

Meetings while under Declaration of Emergency. After the declaration of an
emergency by a local, state, or federal government, Council may direct that all its
meetings be held remotely without a physical location; or at a physical location
where physical attendance by some or all members of the public is limited due to
the declared emergency.

The City shall comply with the provisions of RCW 35A.12.160. The public shall
receive notice of upcoming public hearings through publication of such notice in
the City's official newspaper at least ten (10) days prior to the hearing.

At all Council Meetings, a majority of the Council (four members) shall constitute
a quorum for the transaction of business. In the absence of a quorum, the
members present may adjourn that meeting to a later date.
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5.14

5.15

5.16

517

5.18

5.19

4. A Councilmember attending remotely will be marked present, counting
towards a quorum and can vote during the meeting as if they were
physically present.

5. A Councilmember attending remotely must be able to hear public
comment or testimony and staff's presentation in real time.

6. A Councilmember may attend an executive session or closed session
remotely if the conditions in this subsection are met.

General Decorum.

A. While the Council is in session, the Councilmembers must preserve order
and decorum. A Councilmember shall neither, by conversation or
otherwise, delay or interrupt the proceedings or the peace of the Council,
nor disrupt any member while speaking nor refuse to obey the orders of
the Council or the Presiding Officer, except as otherwise provided in these
Rules.

B. Any person making impertinent, slanderous or threatening remarks while
addressing the Council during public comment or public testimony that
disrupt, disturb, or otherwise renders orderly conduct of the meeting
unfeasible shall be asked to leave the Council Chambers by the Presiding
Officer and barred from further audience before the Council for that
meeting. If the person is participating in the meeting remotely, the
Presiding Officer shall ask the City Clerk to remove their permission to talk
in the videoconferencing application.

At all Regular Meetings, the Mayor shall be addressed as "Mayor (surname)",
the Deputy Mayor shall be addressed as "Deputy Mayor (surname)", and
members of the Council shall be addressed as "Councilmember (surname)."

At all Council Meetings except Workshop Dinner Meetings, the Mayor shall sit at
the center of the Council, and the Deputy Mayor shall sit at the right hand of the
Mayor. Other Councilmembers are to be seated in a manner acceptable to
Council. If there is a dispute, seating shall be in position order.

Any Councilmember shall have the right to express dissent from or protest
against any ordinance or resolution of the Council and have the reason therefore
entered in the minutes.

Motions shall be reduced to writing when required by the Presiding Officer or any
Councilmember. All resolutions and ordinances shall be in writing.

Councilmembers should keep confidential all written materials and verbal
information provided to them during Executive Sessions, to ensure that the City's
position is not compromised. Confidentiality also includes information provided to
Councilmembers outside of Executive Sessions when the information is

10
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6.2

6.3

6.4

to agenda items must sign up prior to the start of Agenda Item 6 and will
be called to speak first, generally in the order in which they have signed.
Individuals participating remotely wishing to speak to agenda items must
sign up thirty (30) minutes prior to the start of the meeting and will be
called on after in-person speakers, generally in the order in which they
have signed. If time remains, the Presiding Officer will call individuals
wishing to speak to topics not listed on the agenda generally in the order
in which they have signed, with in-person attendees being called on first
and remote attendees next. If time is available, the Presiding Officer may
call for additional in-person and remote unsigned speakers.

B. If during a Regular Meeting an Action Item is before the Council for the
first time and is not part of the Consent Calendar, public comment for that
item will follow the staff report but precede Council review. Individuals may
speak for three (3) minutes or less, depending on the number of people
wishing to speak. If more than 10 people are signed up to speak each
speaker will be allocated two (2) minutes. The total public comment period
for the agenda item will be no more than 30 minutes. The order in which
speakers are called on is the same as outlined in Rule 6.1.A.

Public Hearings.

The following rules shall be observed during any public hearing:
A. Individuals will be allowed three (3) minutes to speak.

B. The Presiding Officer may allow additional time for receipt of written
testimony when needed.

C. Prior to closing the hearing, the Presiding Officer shall inquire if there are
any additional speakers, in-person or remote, other than those that have
signed up and previously spoken, and if there are they shall be allowed to
testify.

When large numbers of people are signed up to speak on the same topic, the
Presiding Officer may request individuals not to provide repetitive comments of
those previously provided by other individuals but, rather, to simply state they
agree with the comments of the other speaker(s) on a topic.

Public testimony authorized in Section 6.1 may not include comments or
information on any quasi-judicial matter pending before the City Council, or on
any topic for which Council has closed the public record. During election season,
which starts when a candidate officially files their candidacy with the State or a
county election office and runs through the election, no person may use public
comment to promote or oppose any candidate for public office. Promoting a
candidate for public office includes announcing a candidacy for public office,

12
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7.7 A motion may be withdrawn by the maker of the motion, at any time, without the
consent of the Council.

7.8 A motion to table is nondebatable. It requires a majority to pass. If the motion to
table prevails, the matter may be "taken from the table" only by adding it to the
agenda of a future meeting, at which time discussion can continue. If an item is
tabled, it cannot be reconsidered at the same meeting.

7.9 A motion to postpone to a specific time is debatable, is amendable, and may be
reconsidered at the same meeting. It requires a majority to pass. The motion
being postponed must be considered at a later time in the same meeting or a
specific future meeting.

7.10 A motion to postpone indefinitely is debatable, is not amendable, and may be
reconsidered at the same meeting. It requires a majority to pass. The merits of
the main motion may be debated.

7.11 A motion to call for the question shall close debate on the main motion and is
nondebatable. This motion must receive a second and fails without a two-thirds
(2/3) vote. Debate is reopened if the motion fails.

7.12 A motion to amend is defined as amending a motion that is on the floor and has
been seconded, by inserting or adding, striking out, striking out and inserting, or
substituting.

7.13 When the discussion is concluded, the motion maker, Presiding Officer, or City
Clerk, shall repeat the motion prior to voting.

7.14 The City Council votes on the motion as restated. If the vote is unanimous, the
Presiding Officer shall state that the motion has been passed unanimously
according to the number of Councilmembers present, such as "7-0" or "6-0." If
the vote is not unanimous, the Presiding Officer shall state the number of
Councilmembers voting in the affirmative and the number voting in the negative
and whether the motion passes or fails.

7.15 If a Councilmember has a conflict of interest or an appearance of fairness
guestion under State law, the Councilmember may recuse themselves from the
issue and shall leave the Council Chamber during discussion and voting on the
issue. That Councilmember shall be considered absent when voting occurs.

7.16 If a Councilmember is silent on a vote, it shall be recorded as an affirmative vote.
If a Councilmember abstains, it shall be recorded as an abstention and not
included in the vote tally.

7.17 No vote may be cast by proxy.

14
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party shall be done by the designated City staff representative handling the
issue.

Section 10. Suspension and Amendment of Rules.

10.1  Any provision of these rules not governed by State law or City ordinance may be
temporarily suspended by a majority vote of the Council.

10.2 ltis the intent of the City Council that the rules of procedure be periodically
reviewed as needed. These rules may be amended, or new rules adopted, by a
majority vote of the Council, provided that the proposed amendments or new
rules shall have been distributed to Council at least one week prior to such
action.

16
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